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SUVA CITY COUNCIL

JOB DESCRIPTION

	POSITION TITLE
	
	Senior Engineer - Structures

	DEPARTMENT
	
	Engineering Services Department

	LOCATION
	
	1st Floor, SCC Administration Building, Civic Centre

	SALARY CATEGORY
	 
	Grade M9

	REPORTING TO
	
	Director  Engineering Services

	DIRECT SUB-ORDINATES
	
	Senior Building Inspector  (1)
Building Inspectors (4)
Building Clerk (2)

	TOTAL STAFF MANAGED
	
	7

	INTERNAL RELATIONSHIPS
	
	· Special Administrator
· Chief Executive Officer
· Director Health Services

· Director Administration & Operations
· Director Finance
· Works Manager
· City Planner
· Administrative Secretary
· City Lawyer
· Construction Supervisor
· Human Resources Manager


	EXTERNAL RELATIONSHIPS
	
	· Engineers/Architects & Consultants
· Surveyors
· Ratepayers
· Building Contractors
· Fiji Roads Authority
· Water Authority of Fiji
· Energy Fiji Limited
· National Fire Authority
· Dept. of Town & Country Planning
· Dept. of Lands & Mineral Resources
· Dept. of Environment
· Dept. of Waterways

	OVERALL PURPOSE
	
	1. The   position involves the processing of building permits after coordinating with Town Planning and Health sections and also to ensure that development complies with approved plans and specifications so as to enable the issuance of a completion certificate.
2. The responsibility also includes effective control on development with the view to detect and initiate necessary action against illegal developers.
3. Make recommendations to the Council on Engineering and Structural matters.

	MAIN DUTIES/ RESPONSIBILITIES


	1
	Checking Building Applications for compliance with structural, fire and egress, drainage and Towns (Building) Regulations and prepare comment sheets for discussions with consultant and recommend for issue of building permits upon compliance of all requirements.


	
	2
	Discuss proposed amendments to approve plans and site construction problems with owner/builder/Council’s building inspector and resolve the same.



	
	3
	Design and supervise Council’s structural projects as and when required. Prepare structural upgrading report for Council properties for cyclone insurance cover. Estimate damage to Council buildings for insurance claim when required.



	
	4
	Attend to all correspondences relating to building applications and queries on requirements and progress on processing applications.

	
	5
	In charge of on-the-job training of the staff of the Building Section with a view to improving their efficiency, public relations and self-confidence.

	
	6
	Organize and supervise duties of the staff

	
	7
	Prepare monthly building reports, appraisal of staff and conduct monthly meetings of staff.

	
	8
	Investigate complaints relating to building under construction and take appropriate action where required.

	
	9
	Administering and enforcing Building Regulations and other legislations with a view of identifying illegal structures and initiating service of notice for compliance and if required, recommend legal action to be taken.

	
	10
	Carry out inspection of building site at random for compliance of approved plans and specifications and also when requested by Building Inspector for guidance.

	
	11
	Issuance of Completion Certificate upon completion of work as per approved plans and specifications.

	
	12
	Safe custody of all building applications and plans and records of building permits, completion certificates, etc



	
	13
	Any other duties and responsibilities which may be assigned from time to time by the Director Engineering Services.

	PERIODIC RESPONSIBILITIES
	1
	Prepare annual report for Building Section for inclusion in the Council’s annual report.

	
	2
	Appear in Court as a witness in cases relating to illegal structures.

	
	3
	Briefing University students on building requirements, local Government procedures, building codes and discussing generally on any design project they have undertaken.



	MAJOR CHALLENGES 
	 
	Staffing of Qualified /Experienced Technical Staff, Limited Budget Allocation for Projects.


	COMPLEXITY 
	
	Work duties are well defined. Involves a high degree of judgment and technical skills in processing of high-rise buildings applications.


	NATURE OF DECISIONS


	
	· Decisions made relate to the approval of structural elements during construction of a building.

· Decision on the deviation of the approved plan.
· Decision on type of notice to be served in relation to the nature of the complaint.

	SIGNIFICANT RESOURCES CONTROLLED
	
	N/A

	WORKING CONDITIONS/ PHYSICAL EFFORT
	
	· Construction site conditions unpredictable.

· Attending to major projects is at risk due to the heavy machines and the falling of construction materials from above.

	ESSENTIAL QUALIFICATIONS AND TRAINING SKILLS
	
	A Bachelor in Civil Engineering plus a membership of a recognized institute of Engineers.

	MINIMUM KNOWLEDGE AND EXPERIENCE
	
	· Must have at least 7-8 years’ experience in a similar role
· Must be a member of a Body of Professional Engineering.

· Good management, communication and analytical skills.



